
Capitalization part 2: Dates and 

addresses 
 
In this video, I will share examples of how to write dates and addresses, whether they 
are in letters, other documents, or sentences. 
 
It is important to remember that you need to use both proper capitalization and proper 
punctuation when using dates and addresses.  
 
Therefore, even though this is a capitalization video, I will be talking about punctuation 
as well, specifically commas. 
 

Order of events: 

 

1. We will look at a letter to see an example of a document with capitalization and 

punctuation. 

  

2. I will share examples of sentences that mention dates and addresses. 

 
 
 



Here is an example of a letter: 

**NO COMMA after the street number this time 

**No back-to-back numbers 



Next, let’s discuss some sentences as examples. 

1. My address is 123 Wilburn Lane, Earlington, Ontario P8G 7A5, but I will be moving soon.

In this example, we have a full address, plus there are words after the address.

Notice how there are commas: 
o after the full street address
o after the city
o after the postal code
o before the coordinating conjunction (the word, “but” is a coordinating conjunction)

Capitalize: the first word, the street name, the city, the province, and the letters in the postal code 

2. Have you ever been to Thunder Bay, Ontario?

In this example, we just have a city and a province, and both are capitalized.

You always put a comma in between a city and a province.

3. He is an American who is living in Canada.

In this example, we do not need any commas, but we do need some capital letters:
o Capitalize the first letter in the first word of the sentence
o Capitalize the ethnicity (American)
o Capitalize the country (Canada)



4. Charlottetown, P.E.I. is a beautiful place. 
 

In this example, we have a city and a province. 
o The city is “Charlottetown”.  
o The province is “P.E.I.” (this acronym stands for Prince Edward Island) 

o Notice how there are periods after each letter in the acronym: P.E.I. 

 
Capitalize: the city (and first word); the province (or each letter in an acronym) 
 

 
5. Prince Edward Island is a very small province, but I think that the people are friendly. 

 

In this example, we have the full name of the province, so we don’t need periods. 
 

 Remember to always but a comma before a coordinating conjunction. 
o  In this sentence, the word, “but” is a coordinating conjunction 

 
Capitalize: the first letter of the first word, and the name of the province 
 

 
6. They live in the North, so the Atlantic Ocean is to the southeast of them. 

 

In this example, the only comma is before the word, “so” 
o The word, “so” is also a coordinating conjunction 

 
Capitalize: the first letter of the first word, the geographical region (the North), and the ocean name 

  



7. Jennifer’s birthday is this Monday, March 6th, 2017.  
 

In this example, there is a full date, including the day, month and number, and the year. 
 
Notice how there is a comma after the day, and there is a comma after the number. 
 
Capitalize: the name (and first letter of first word), the day, and the month 
 

 
8. The assignment is due on Friday, January 27th, so there isn’t much time left. 

 

In this sentence, there is just part of a date, but then the sentence continues. 
 
Notice the commas:  

▪ There is a comma in between the day and the month 
▪ There is a comma before the coordinating conjunction (“so”) 

 
Capitalize: the first letter of the first word, the day, and the month 
 

 
9. Gary is having a party on Tuesday.  

 

In this example, there are no commas, but there are some capital letters: 
- Gary—name of a person 
- Tuesday—day of the week 

 
NOTE: In the last video on capitalization, I will share examples of sentences with proper nouns 

 

Both words are examples of proper nouns. 


